
 

RYDERS HAYES  SCHOOL 
 

JOB DESCRIPTION 
 
 
 

NAME:   Trades Person 
 
SALARY: NJC Scale 18-32 Actual Salary £18870 - £28485 (£9.68 - £15.06 per hour) 
 
The postholder is immediately responsible to The Site Manager 
 
 Every member of staff at Ryders Hayes School has the responsibility to make a 
positive impact on children’s learning; life skills; good character and wellbeing. Each 
jobholder is required to understand his/her part in the core purpose and to contribute 
to support the overall vision, aims and ethos of the school 
 
 
General Professional Duties and Responsibilities: 
 
Working with the Site Manager  
 

 carry out repairs in the relevant trade within the skills and competence of the 
post-holder  

 assess the repair/work required and feedback the nature of the issue if the 
complexity and scope of the job is beyond that of the tradesperson and work 
with Site Manger to contact an external provider to complete the job 

 ensure the safe maintenance and security operation of all school premises  
 point of call for emergency call outs. This includes the routine and non-

routine opening and closing of the school and the setting of alarms; ensuring 
that the school is locked and secure, with fire doors and all windows closed at 
the end of the school day and after any school functions / lettings  

 to provide a first point of contact for all visitors to the site, outside of normal 
working hours and to be responsible for ensuring that all visiting contractors 
and deliverers act in accordance with health and safety policy if required 

 to ensure proper security and adherence to the health and safety policy at all 
events held outside the school day, including meetings, open evenings and 
events  

 to alert the appropriate person of any risk to a breach of security/health and 
safety and deal with any incident as directed  

  
 

Purpose of the post 
 

 to assist the Site Manager with any general maintenance and repairs required 
on site (both internally and externally) to ensure that the school is in a clean, 
safe, sound and secure conditions for staff, pupils, parents and visitors. 

 to provide advice and expertise in the appropriate trade 



 

 to proactively work to improve the school building under the 
supervision of the Site Manager, and to be able to deputise 
for his crucial jobs in an emergency 
 

 

Please note the following  

 

• Due to the nature of the work, this post is exempt from the Rehabilitation 

of Offenders Act 1974 and the post holder must have a satisfactory Enhanced 

Disclosure (via the Disclosure and Barring Service)  

• The duties outlined in the job description may be modified by the Head 

teacher, with agreement of the post-holder, to reflect or anticipate changes 

in the job, commensurate with the salary and job title  

• This role requires flexible working including evenings, weekends and school 

holidays 

 
 
 
 


